BO GIAO DUC VA PAO TAO

CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC TAY NGUYEN

sé: L4322/ ITB-PHIN

Déc lap - Tw do — Hanh phiic

Dék Lik, ngay/| F thang 12 nam 2021

‘ THONG BAO
Ve viéc phan cong nhiém vy chuén bi cho Khao sat chinh thire
phuc vu danh gia ngoai 03 chuong trinh dao tao

Kinh giri: Truémng cac don vi

Pé chuin bi cho viéc cong tac Khao sat chinh thirc phuc vu danh gid ngoai 03
chuong trinh dao tao nganh Gido duc tiéu hoc, Cong nghé sinh hoc, Quan trj kinh doanh
Truong Pai hoc Tay Nguyén tir ngay 28-31/12/2021, Hi¢u trudng phan céng nhiém vu
cu thé nhu sau:

—

TT Ho va tén Chirc vu Phén cong
I TS. Nguyén Thanh Triic Hiéu - Chi dao diéu hanh chung;
trudng - Phat biéu khai mac - Phat biéu bé mac va
ky két bién ban ghi nho.
2. PGS.TS. Lé bic Niém Ph6 Hiéu |- Chi dao viéc don tiép dai biéu va doan
trudng | danh gia ngoai;
- Chi dao cac hoat dong do Hiéu trudng
phén cong.
3 PGS.TS. Nguyén Vin Pho6 Hi¢u | - Chi dao cong tac dao tao, hoat dong day
Nam truéng | va hoc.
4. | ThS. Huynh Vin Quéc Truong |- La don vi dau mbi trong hoat dong Khao
phong st chinh thirc (KSCT) chuong trinh dao tao
Quanly | (CTDT) tai Truong;

chét lugng

- Phéi hop véi Phong CTSV, CSVC, HCTH
chuén bj cac diéu kién td chic khai mac/bé
mac KSCT;

- Din doan danh gia ngoai Khao sat thuc
dia;

- Chuén bi vin phong phim, mdy in, may
pho t6, may scan, bang tén (dé ban) dai biéu
va doan danh gia ngoai;

- Chuan bi may moc thiét bi theo yéu céu
cta doan DGN tai phong 6.1, phong 2.3;

- Guri danh sach cac nhom doi tugng tham
gia phong vin cho TTKDCLGD — Pai hoc
Pa Ning;

- Phan cong va giri thong tin dau méi truc
tiép hd trg doan dénh gia ngoai;

- Soan thao Quyét dinh Ban chi dao va cac
t6 hd trg cong tac KSCT trinh Hiéu truong
ky;
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TT

Ho va tén

Chire vu

Phén cong

- In chuong trinh khao sat chinh thirc.

TS. Pham Trong Lugng

Truong
phong
Cong tac
sinh vién

- BO tri nguoi (03 chuyén vién hodc sinh
vién tinh nguyén) dén tiép, thuc hién phong
chéng dich Covid-19: khir khuén, nhic nhé
thuc hién 5 K tai ctra nha diéu hanh;

- Chuén bj Bandroll, backdrop (theo mau)
tai phong hop va phong phéng véan: Phong
6.1; 5.1, 4.2, 3.1 va Van phong khai nghiép;
- Chay bang dién tir chao mirng Poan danh
gia ngoai dén KSCT phuc vu dénh gia
ngoai CTDT tai Trudong (theo mau);

- Lam Standee (theo miu) dé trudc cira:
Nha diéu hanh, Phong 6.1, 5.1, 4.2, 3.1,
truée cong truong;

- Treo treo c¢ trang tri trong khudén vién
Truong;

- In va dat bang tén dé ban cho cac dbi
tuong phong vén, thi tu theo danh sach ddi
twong phong van.

ThS. Pham Vian Thanh

Truong
phong Co
s& vét chat

- Phu trach co s¢ vét chit; chuén bj day du
loa, dai, 4nh sang, trang tri, ghé ngdi;

- Cr can bd huéng din doan danh gia di
khéo sat tai céc dia diém: Thu vién, phong
hoc (cac giang duong), phong lam viéc,
phong phéng vén, phong May tinh (B6 mén
CNTT phu trach), phong thi nghiém, nha
thé thao;

- Phén c¢ong V¢ sinh phong hop, phong hoc,
phong phoéng vén va phong lam viéc cua
Doan DGN; don dep, vé sinh nha thi
nghiém Néng Lam nghiép; vé sinh va md&
cia cac giang dudng trong ngay KSCT; vé
sinh quang canh trong Nha truong;

- Phéi hop véi phong Quan ly chit lugng
chuan bi méy chiéu, 4m thanh, 4nh sang tai
cac phong: 7.1, 6.1; 5.1, 4.2, 3.1, 2.3 va
Vin phong khai nghiép;

- Phan cong ké ban trong cac phong lam
viéc va phong phong van theo yéu cu cua
Doan BGN;

- Chuan bi may tinh, dién thoai dé ban, may
chiéu, 6 cim dién roi (06 o) but chiéu slide
cho phién Khai mac va Bé mac.

-

ThS. Pham Vin Thuin

Trudng
phong

- Phu trach cong téc dua tin, chup anh, ghi
hinh vé cong tac DGN lén trang web cla
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TT Ho va tén Chirc vu Phén cong
Truyén | Trudng;
thong va tu | - Chuén bj hé théng hop truc tuyén va truc
van tuyén | xir ly su ¢ két ndi tai phong hop 2.3;
sinh - Chuén bj 05 bd may tinh dé ban c6 két ndi
internet tai phong 6.1;
- Truc k¥ thuat xr ly két ndi truc tuyén,
- Cr 02 can bg tham gia chup hinh, viét tin,
bai dua lén Website.
8. | TS.Lé Thé Phiét Truong |- Chuan bj kinh phi cho cong tic khao sat
‘ phong KH | chinh thirc phuc vu danh gia ngoai CTDT.
tai chinh
9. ThS. Nguyén Thi Thanh FiY. - Tang cudng cong tidc bao vé trong Nha
Vian phong truong trong ngay KSCT;
Hanh |- Chudn bj qua cho d6i tugng 13 cyu sinh
chinh téng | vién va nha tuyén dung vé dyu phong vin
hop truc tiép (Danh sich cu thé do khoa va
Phong Quan ly chét lugng cung cip);
- Chuén bi gidy mdi gidy moi;
- B tri xe dwa d6n Poan (theo lich trinh cu
thé ctia Doan) cir 01 can bd lam dau méi
lién lac trong cong tac dua don Poan;
- Lién hé dat phong & cho DPoan tai khach
san Sai Gon - Ban Mé; chuén bi 4n ubng
cho Poan (néu c);
- Thyuc hién cong tic 1& tan trong ngay
KSCT (c6 tang hoa cho Poan tai budi khai
mac);
- Nude uéng cho Poan, én giira budi;
- Chuén bij ban, cap, but cho viéc ky bién
ban khao sat chinh thirc.
10. | TS. Ping Thi Thay Kiéu FIP. - Truc cung cap thong tin minh chimg lién
Phong Pao | quan dén dao tao, tra 16i phong van hoic cir
tao ngudi tra 11 phong vén khi doan DGN yéu
cu tai phong 6.1.
11. | ThS. Bui Ngoc Tan GP TT Hb | - Dan chuong trinh khai mac/bé mac.
trg SV |- Lam viéc véi doan danh gia ngoai khi can
phong van lién quan dén mang cong tic ndi
tri.
12. | TS.Nguyén Van Bong | TK.KHTN |- Phu trach cac hoat dong lién quan dén
va Cong |thuc hién chuong trinh dao tao nganh
nghé CNSH

- Chi dao don dep, trang tri vin phong
khoa, phong thi nghiém, phong Mdy tinh
(BO mon Cong nghé thong tin chiu trach
nhiém), vdan phong bd moén, phong lam
VgD, .




T

Ho va tén

Chirc vu

Phin cong

- Lap danh séch cac nhém doi tugng phong
van trong dot KSCT: Ngudi hoc, cuu ngudi
hoc, .... (theo mau);

- Tham gia phéng vén;

- D4n doan danh gi4 ngoai Khao sat thuc
dia.

- Cir 02 ngudi sip xép va truc tai phong
phoéng vén.

13.

TS. Nguyén Thi Hai
Yén

Trudng
khoa Kinh
té

- Phu trach céc hoat dong lién quan dén
thuyc hién chuong trinh dao tao nganh
QTKD;

- Chi dao don dep, trang tri vin phong
khoa, phong thi nghiém, phong may, van
phong by moén, phong 1am viéce;

- Lap danh sach cac nhém ddi tugng phong
vén trong dgt KSCT: Nguoi hoc, cuu ngudi
hoc, .... (theo mau);

- Tham gia phéng vén;

- Dan doan danh gia ngoai Khao sat thuc
dia.

- Cir 02 ngudi sip xép va truc tai phong
phong van.

14.

TS. Truong Thi Hién

Trudng
Khoa Su
pham

- Phu trach céc hoat dong lién quan dén
thue hién chuong trinh dao tao nganh Giao
duc tiéu hoc;

- Chi dao don dep, trang tri vdn phong
khoa, mdy, vin phong by mon, phong lam
viéc, khu thé thao;

- Lap danh sach céc nhém ddi tugng phong
vén trong dgt KSCT: Nguoi hoc, curu ngudi
hoc, .... (theo mau);

- Tham gia phong vén;

- Dén doan danh gia ngoai Khao sat thuc
dia.

- Cr 02 ngudi sip xép va tryc tai phong
phoéng van.

15.

ThS. Vi Thi Giang

Giam doc
Thu vién

- Chi dao v¢ sinh, don dep Thu vién;
- B0 tri dai bicu ti€ép dén Doan khao sat tai
Thu vién.

16.

Vii Nhit Phuong

Bi thu

- Phan cong va 1ap danh sach 06 sinh vién
hd trg mot s6 cong viée ciia Poan (ndi dung
theo mau HDCT.6) giri vé P.QLCL;

- Don dep, chdm soc va phat huy cac cong
trinh cia DPTN CSHCM trong khuén vién
Trudng




17. Cac don vi con lai: Pon ddc, nhic nhé vién chirc don dep, vé sinh phong lam viée, di
lam dy du, dung gid, trang phuc chinh té.

Trén day la ndi dung phan cong nhiém vu thyuce hién trong dot khao sét chinh thirc
phuc vu danh gia ngoai 03 chuong trinh d4o tao. Trong qua trinh trién khai thuc hién c6
van dé phat sinh, vuéng mic béo céo véi Hiéu truong (qua phong QLCL) dé duge giai
quyet.
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